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Members’ and Partners’ February Coordinating Meeting
February 13, 2016
10:00 AM – 12:00 PM

Center for Green Technology
10:00 - 1.  Welcome and Quick Introductions:   

Name, Garden, Neighborhood, CCGA Working Group
10:10 - 2.  Agenda review – Additions, Corrections?
10:20 - 3. Annual Conference Planning (questions & discussion to follow each item)
	Venue & Food 
	Schedule, confirm spaces, parking fees
	Robin Cline 

	Logistics
	set-up logistics, on-site registration, event agenda, event evaluations
	LaVerne Morris

	Exhibitors
	exhibitor recruitment update, exhibitor location, etc..
	Julie Samuels

	Volunteers
	volunteer recruitment and positions, etc..
	Ellen Newcomer & Lorraine Kells 

	Workshops, Keynote Speaker       & Panel
	latest update
	Breanne Heath & Ellen Newcomer

	Raffle
	raffle location, what has been donated?
	Pat Jackson & Robert Hart

	Photo Display
	update so far
	Erik Hernandez 

	Communication & Publicity
	monthly email, pre-registration update, publicity (mailing, robo calls), event handout,/flyer
	JW Glass & Erik H., Mamie Gray & Comm. Team

	Technical Equipment
	speakers, microphones, video recording, etc..
	

	Other?
	
	


11:30 - 4.  Set next coordinating meeting date:
11:40 - 5. Other updates, announcements?  
12:00 - 6.  Adjourn
